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Hungerford School & Children’s Centre

Health & Safety Policy 

 Revision Date: 2010
The school is committed to providing a safe and healthy learning environment and has adopted the Education Department’s Health and Safety Policy.

Changes to the environment of the school are made in the context of Borough guidelines and expertise.  When building or plant maintenance work is carried out by local authority personnel,, the responsibility for ensuring that a competent contractor is employed and for overseeing the planning and execution of the work rests with the Borough. For general maintenance the overseeing of contractors is the responsibility of the school.
The Key Manager is the Head Teacher and the Joint Union H&S Representative (Paul Atkin) is the H&S advisor

The school’s Health and Safety Policy draws particular attention to Fire Safety, Heating/Ventilation, Medical, Medication in School and General information.  Guidelines for staff are set out below:

Fire Safety

Fire regulations – evacuation procedure notices displayed in all classrooms, other rooms and corridors – detailing procedures.  All children and staff to be familiar with the procedures.

Designated fire doors (unbolted), exits and escape routes clear from obstructions, accessible and in good repair.

Corridor fire doors are kept closed.  Designated fire exists are clearly marked.

Fire extinguishers are checked and maintained regularly (according to manufacturer instructions).  Fire alarm system tested and recorded weekly.

Fire drill, with evacuation, held at least once a term (time recorded) – and as soon as practicable after the beginning of the school year.

Electrical equipment is regularly maintained (in particular plugs, fuses, leads, cables, and adapters) and certified by the Premises manager using the appropriately configured PAT testing machine. Only qualified electrician carries out electrical work and the school ensures appropriate certificates are provided for works undertaken.

Fire blankets situated close to electrical cookers.

Adequate means of access to building for fire enquiries is available from Hungerford Road and North Road.

Flammable substances are stored in a locked fire-resistant cupboard.

Heating/Ventilation

The minimum temperature for the working environment (as advised by the Union) for classrooms is 18° centigrade and the temperature should not fall below 16° centigrade. If cold is intolerable – consideration will be given to closing the building – adequate notice being given to children and parents.  The suitability of portable heaters will be considered valuing account of age of children, safety, position of heater, overload – in certain circumstances.

Windows should open easily and allow adequate ventilation.  Blinds (venetian/vertical) are in good order to allow shade for windows in direct sunlight.

Medical

Most TAs are qualified First-Aiders.  First aid boxes are stocked as directed and located in classrooms and other identified locations.  Accident books to be kept up to date and available.  Entries are written in ink.  Accident forms are available in the office for reporting accounts of a serious nature.

Medication in School

Medicine, pills, tablets, cream, lotion, inhalers, etc. only to be administered at the discretion of the Headteacher.  All medication is kept in a secure location and can only accepted by the Headteacher, First Aiders or Secretary.  Medication is NOT to be kept in classrooms. (except eipens and asthma pumps
The Headteacher (DH or HoC) and or  First Aider will request that an ambulance is call ed in the event of a serious injury.  
Head lice are the responsibility of parents, the school informs parents of reports of lice and asks them to check and treat their children where necessary.  A standard letter is sent offering advice.

Notifiable diseases/infections should be reported (forms available) e.g. Measles, Hepatitis etc.  Soap, and towels, available at all times. Heath Service guidance on most illnesses are held in the school office and should be referred to.
Parents are required to complete a school form giving details of their child’s medical condition, dieting restrictions, an emergency telephone number and their permission for medical treatment in an emergency, in their absence.

Disposable gloves should be used when cuts, open or weeping skin lesions and abrasions are being attended to.

General

· Classrooms, corridors, doorways, playgrounds and stairs should be free from obstruction and checked for hazards, litter, sharp corners etc.

· P.E. equipment to be checked at regular intervals and is inspected annually by Gymfix.

· Step ladders are locked and keys held by Premises manager.

· The Health and Safety Law Notice is displayed in the school office.
· Any defects to be reported to the Health and Safety representative, Key Manager (Headteacher) or Premises Officer.

· Telephone numbers for local police displayed in office. 
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